READ THIS FIRST

This tax organizer is designed to help you maximize your deduclions and minimize
problems in preparing and filing your tax retum. PFiease keep In mind that taxes can be very
compiicated and even though this organizer will accommodate most ' needs, if you
have a special situation not covered, please List it undar *QUESTIONS YOU MAY HAVE.®

The "ALERT ALASS” designate certain special conditions as follows:

| o)

\ €Y The most important flag of all, denotes areas where the IRS has concentrated

Uwiroompmgrmatdﬁngprogmms If the information provided is incorrect, it
may trigger a service cenler audil. Pay particular aftention to any spedial
instructions in areas with this flag.

Indicates areas that MUST be comptleted by new clients and only need to ba
filedin by existing clients when the infonnation has changed.

TAXPAYER INFORMATION

PLEASE PROVIDE THE FOLLOWING

v/ LAST YEAR'S TAX RETURN (Only if you are a new client)
v ALL WAGE AND iNCOME STATEMENTS (W-2s and 1098s)
(i available. They are not required but speed procassing of your retums.)

. Contributions

Withdrawals

Rollovers**

Rollovers** (¥

Stato Tax Refund

Sacia) Security or Rallroad Retirement

Alimony Received - matchod with payor

ADDRESS & STATUS

Tips Received

Unemployment Received

Other:

Alimony pald (provido information below)

Paid to: SS4:
City State 2P Salaries, Penslons, & Misc Income Provide W-2s and 1093s
Email Partnership & Trust Income Provide K-1s
S T S S Gambiing Winnings Student Loan Interest $
Married Spouse Deceased Sold Home Coverdell Contrib. Forelgn Bank Acct? Q Yes
Separated Dependent Dec'd Sold Property < ¥ | you have baen denied eamed income credit by the IRS
Divorced Moved Logally Blind YW If 30, have you been re-certilied? JYes _JNo
17 :L‘g%u g!%%%g'bg‘l’llfn 3392?; 53“&13’&5’43 5?333’ gg::umems are required.
IRg -
DEPEND o WAzen ) / Il you Incurred any adoption expenses this year? If so, enter amount |

ESTIMATED TAXES PAID

PIENSE provme cancaled chatks of avalalie,

e i ite paia [ T pederat fy 21
Applied From Prior Year's Refund o
First Quarter April
Seccnd Quarter June
Third Quarter Sept
*« 8§ » Son, D o Daughter, R = Retative, 0« Other Fourth Quarter TH3 Jan

REFUND DIRECT DEPOSIT
Bank Routing Humber:

OO0O000000

Reeount Humber:

000000000

O00O00000

() checkng () Savings

Seller Financed Mortgage
Namo.addross

(Paygor & §54 req'd) & SSN:

Name, Address

QUESTIONS YOU

FORFEITED INTEREST (Eany Withdrawals)

FEDERAL WITHHOLDING ON INT & DIVt ]

MAY HAVE

IRS ¢ Omm 2 ACRGS phvaed g amnount.
i

DIVIDEND INCOME iS¢ ‘
[l

Dl




MEDICAL EXPENSES PAID ARITAB O RIB 0

To bt deduciod, medical Expenses must exceed 7Ya% of your adjusied gross income. and 0 0r CO 0Nns o 0 or moie to one o 0
ihen only tha magunt that asx is the 7¥2% floor is deductibla. Exampie: Your incoma is

$:40,000 tor (ha yan: your medical expensa must aiceed $3.000. Church Temple

Hospital, Medical, Dental, Medicare* and Insurance Premiums Payroll Deduction Red Cross

Doctors, Dentists, Psychotherapy and Psychological Counseling Cancer Other:

Hospitals, Nursing Home, Nursing Care, Lodging, efc. Heart

Prescription Drugs (ro ‘over-the-counter” drugs) Scouts

Glasses, Hearing Aids, Batteries, etc. Auto Travel mi. Expenses in connection with a charitable organization:

Lab and X-Ray Parking Fees Explain:

Suppties, Rentals, etc: Phone (toil charges) Travel for charitable purposes mi.
Other: Fair Market Value of Clothing, Fumiture, etc., contributed**

Insurance Reimbursement (only for amounts listed abovo) { } **Provide a detalled fisl of ifems ifto?) amount I mese (han $800. List must inefuda, for cach fizm,

“Amitts WIiWheld Trom Sectal Securty Bonolts oaly.

TAXES PAID

Real Estate - Home & 2nd Home ONLY (not rental)

Real Estate - Investment Property (fand, etc.)(not rental)

Vehicle License Fees: (1) (2) (3) (4)

77-—F«mawfopmy4'aﬁmvam—ena————~i —-] - —

Saia Ingamio Yo Pild {provice cancalldd eiegks) -~ 0 o

eagt, kairmarket vats, date atquired, ditscantributed, andname and adfress of crganimtion donat
ed to. Have recsfts avaifahle. Piaase call this ofiice n advance H eontributlon exceeds $5,000.

MISCELLANEOUS DEDUCTIONS

List all travel expenses including acto, out of toven meals, hotel, dir {are, ete.. in sections
 for business mileage, and away-from-home cxpenses{next page).

Do not enter-dxgensés youhave lslet slaswhere.

Attorney Fees (to protect taxable income)

NGk

“Busifiess Gilts (559 245 7ess &

' Dues: Union and Professional
Balanoe Due or Prior Year's Tax
Last Year's Retum or adjustment Employment & Resume Fees
Extension Payment Last Year's 4th Qtr. Entertainment & Meals (590 bust APOnSe f
Last Year's Retum pd Jan of this year on noxt pags) enter 100%
Gambling Losses (timited to taxable winnings)
IRg N " -
e AR A - 5AID WArey Insurance - Business (E&O, malpractice, otc.)

_1__sl Pald to a Bank, S & L, etc.*

_TD' | Paid 1o an Individual ( st ietaame., )

2nd |Paldto a Bank, S & L, etc.”

"TD | Paid to an Individual ( ot istaame.

Home Equity Loan

Individual's Name: [ss#|

Investment | Publications & Joumals

Expenses Other:

IRA or Keogh (HR-10) Fees Paid by You

Licenses, Fees, Credentials, etc.

Publications, Books, etc., used in Business

Safe Deposit Box

Tax Preparation and Consulting Fees

Telephone (business calls only)

Tools, Supplies, Equipment

Uniforms - Purchase

- Cleaning

Other:

If the secand home is a qualified motor home,
boat, etc., list the name of the payee here:

CHILD OR DEPENDENT CARE EXPENSES

Caea el anrdshis yory {0 550k (o loak (o8 woek) or Blignd sehwool FULL TIE, Coee must by os n
shild vndgr 13 oo mdraiun? who s phiysically o mgntnlly incapabla of 3glf cire, (RS matches
yin bunging S5¢ fund E1De,

! employer providas dependent care benefits.

PROVIDER INFORMATIO

Name Amount Amount Amgount
Address
Phone

SS or EID Numberl

Name Amoun Amount Amount
Address

Phone

SS or EID Number[

EDUCATION EXPENSES

CAUTION: These expenses quably lor tax credits, deductions, and are used 1o justily

cartain nxalusions and tax or penalty en diskititions. Expenses must be segtgatod
by student, Use a diterent column lor each stadent in the tamily,

Taxpayer ] Q 8]
Spouse @] Q ]
Dependent: Q Q J
Dependent: Q ] )
FOR. TUMON.CREDIT.OHLY - 0uailiied Edveational Instrustian
Check if at least half-time student a a u
Post Secondary — First 2 years
After First 2 years
Fees — Enrollment / Anendance Only

¢ utioas, Bntnus

Books / Supplies

Room / Board

" CONTINUING EDUGATION EXPENGES ~Eriaaion o v empoyer & ot oty w0 UMY s el

Tuition and Fees

Seminar Fees, etc

Books / Supplies, etc

Travel (list in appropriale area opposie pago)




IRg

BUSINESS VEHICLE INSTRUCTIONS R AND PROPERTY SOLD ®Arpy
Busingss Milaage section MUST be complotod for avary vohicle that i usod for businoss.  Actua) © oS ey PO °
expensas are NOT required i you are using the govemments standard mileage mto.” Howavar, thoy T Ae T T P P TS
re generally mquired f you aro using tho actual exgonso molhod, or f you zed tho eclual method tho Descriptlon ickar. | Date Acquired | Date Sofd | 8elling Price { ‘CHalnal Cost
first yaarthe vahicte was placed in senvice. I this Is the first yoar of businoss use lor the vehide, provida
a copy of the purchaso or foaso comact.
DO NOT complate this sastian or the Businass Vohiclo Vehicle 1 Vehicle 2
Exponso sottion if your vehiclo is usod only for commuting U You \J You
ta and from work and for persana) traval. J Spouse ' Spouse n - n .
Check if vehicle provided (owned) by employer [ ] a 6i CO ovid
Enter reimbursement provided by employer Y A P g
Check if the reimbursement included in W-2. ' 0 Q Propeiy. . Addegg T - T
Description of Vehicle (Make / Model) 1
Date Originally Acquired 2
Total Miles Auto Driven,
Personal & Business (Required) 3
Parking - Business only, Pro 1 2 3
{do not include parking at place of employ ] Income
For Employer mi. mi. Advertising

= - - - -
g To Professional Meetings / From Job to Schoo! mi. mi. Cleaning & Maintenance

é Between 1st and 2nd Job mi. mi. Commissions

=] Jobseeking / Temporary Job Sites mi. mi. Insurance

= : : -

@ Investment / Tax Preparation m. mi. Legal and Professional Fees

£ Rental mi. mi. Mortgage Interest Paid to Banks
=] Sell-employed Business mi. mi. Other Interest

Cther: mi. mi.

Repairs: Carpentry, Hardware

Electrical, Plumbing
Total Commuting for the Year (Required) mi. mi. Paint & Decorating

BUS'NESS VEHICLE EXPENSES Complete only it vehicic used Supplies

for busingss.
Taxes
Utilities
Wages and Salaries

Average Round Trip Distance to Werk (Requirod) mi. mi.

Gasoline, Oil, Lubrication

Repairs & Maintenance
Tires, Batteries, elc.

Insurance (DO NOT DUPLICATE ELSEWHERE) Condo or Management Fees

License & Taxes (DO NOT DUPLICATE ELSEWHERE) Telephone (Toll Calls Only)

Interest (DO NOT DUPLICATE ELSEWHERE) Improvemaents & Replacements See Instructions Below
Wash & Wax Other:

Number of Days Used Personally
lmummmr o' Hunluumunu inefudn fumityre, mﬂm earpet, drapes, malur or lmrwzmmt.

Lease Payments

Other: Proviés o 16t with DESCRIPTION, DATE OF PURCHASE OR COMPLETION, and COST-for

AVVE RU - F 0 po PLO D B 0 g D

Airfare 0 0 p

Auto Rental, Taxi, Etc.

Meals and Tips (enter 100% of expense) Gross Income

Lodging and Tips Returns and Refunds < >|< >
Laundry Cost of Inventory at Beginning of Year

Other: Cost of Merchandise Purchased

Cost of ltems for Personal Use

BUSINESS EXPENSE INSTRUCTIONS Cost of Inventory at End of Year

Business expense deductions must be based on a log and/er other receipts and records. The  Soause § - Expense - .l You - R ]
combination of records should document: the business purpose, date and time, place and amount. E’“m Ylll.l Spouso | m _ o8 You , sum
For business meals and entertainment, you must also document that (1) you discussed business N
during the meal, or (2) you had a substantial bona lido business discussion or activity before or after the Advertising Rent (Other)
moalentortainment, or (3) you ate alone while out-of-town. You must also record the name and business Bank Charges Repairs
relationship of each person entertained. Gifts are limited 1o $25 por porson por yoar. You may not deduct — -
these oxpensoes unless documented. Commissions Seminars
Dues & Pubs. Supplies
Entertainment (10079 Taxes-Payroll
1 Irg Freight Taxes-Sales
axy0 pﬂr::l,pllnla:nnﬂls;lnml!: |)\'euuullm‘.tu -
ri j brthvitles 6 your trods or buntnoss; and 2) You have Gifts Soobusinoss s Taxes-Property
i i | CxponSo NETUCOON
m ndp t_uhﬂlnt‘l nisiraties or management acilviiies of yous trads ar
. 15 biorite oiftcé uee iaetalss ba far ibh eonvealene 61 Ihe amiglayer, Insurance Telephone
Tot'l Sq. Feet of: Home Office Storage Interest (Mortgage) Utilities
Expenses: Rent* Utilities Insurance Interest (Other) Wages W-2)
Condo or Mgmt Fees Other: LegalProfess. Cther:
Maintenance & Repaus Ofﬁce Home in General** Office Expense Other:
B RUTE: ' o Rent (Equip.) Equipment: g Soscrpson
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